Graduate Institute of Tourism Management

Illustration of report for Ph. D. Industry case study (off-campus internship) 
Hand in：
Paper: self-organized then print. Report should have front cover and back cover. Two staples should be isometric nailed one centimeter on the left side (Do not use plastic film).

Archives: Word file production. File name: student ID _ name _ organization (such as: C0011099_ Wang Xiaoming _XX company). E-mail to travelmgt@mail.nkuht.edu.tw
Format description:

1. Type in Word, hand in in printed paper and file.
2. The cover and content outline should follow the order and format.

3. Boundary: up and down 2.5cm, left and right 3cm
Direction: Straight
Lines: 38 lines per page, line spacing 18pt
4. Text:
Page Numbering: The page numbers should be listed sequentially in the page footer align center.
Title: font size 14, bold
Content: font size 12

Chinese font: standard italics
English and digital fonts: Times New Roman
The entire content should be more than 6,000 words.

The contents of the report will be explained on the following page ~
Report description:

【Cover】

Please refer to (Appendix 1)
【table of Contents】

Need to add content page
【Outline of Report】
1. Internship organization introduction

(1) Internship period:

(2) Internship unit:

(3) Internship department:

(4) Internship organization address:

(5) Internship unit number:

(6) Internship unit manager:

(7) Motivation to practice: (the factors of choosing this internship ... etc.)
2. Internship content:
(1) Internship unit profile: Such as: market philosophy, industry classification, business projects, corporate culture, organizational structure, department in charge, product content, corporate image ... and so on. 

(2) Operating process (internship unit operating process overview)
(3) Internship content, such as: working hours, job descriptions, job preparation, service processes, work SOP, internship environment features ... etc.)

3. Comment, experience and advice: (internship experience at least 1,500 words)
4. Photo: (3 photos during working attendance and photo of organization)
※ (The company does not allow taking photo should ask the supervisor to issue a certificate)
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